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How to complete the GRDC Tender form

Below is some important information to assist with completing and submitting Tender forms:

1. Download the Tender form from the GRDC website http://www.grdc.com.au/uploads/documents/tenderform2.doc 
2. Open the form in MS Word.

3. Read the on-form instructions when completing the form.  Instructions to help you complete each field can be viewed in the status bar at the bottom of the screen and by pressing the F1 key.  Mac users should be able to view instructions via the ‘help’ key, or by using the ‘command’ key and the ‘?’ key simultaneously.  All users are strongly recommended to download the accompanying form instructions.

4. The format of the forms cannot be altered and data can only be entered in specified (shaded) fields.  Note that free text area is provided at the end of the Tender form to provide free form responses against the selection criteria and/or additional information.

5. Press the Tab key to move between fields.

6. Most data fields have character limits to restrict the overall length of the document.

7. Do not include images within the form.  Supporting information is welcome as an attachment to the form, please ensure this is also attached to the hard copy.

8. Do not submit any form to the GRDC until all relevant data fields have been completed to the satisfaction of the supervisor, any collaborators named in proposal, and the research agency/agencies. 

Ensure the Certification details are complete before any form is submitted.  Ensure that your agency’s research administration is aware of, and has approved, the content of any form prior to submission.

9. When complete, attach the form to an email and send to tenders@grdc.com.au (one form per email only).  When a Tender form is submitted, please name the word file using the project supervisor’s surname, a numerical descriptor to differentiate multiple proposals (e.g. Smith1.doc, Smith2.doc).

The hard copies of tenders are to be double enveloped with the inner envelope clearly marked “Open Tender” or “Multi-stage Tender” and the Tender number.

On-form instructions

Note that these instructions can be viewed on the form in the status bar at the bottom of the screen and by pressing the F1 key. Mac users should be able to view instructions via the ‘help’ key, or by using the ‘command’ key and the ? key simultaneously.

GRDC Line of Business

Select the Line of Business you are submitting an application for.  


Tender Number 

Please enter the number identified in the tender documentation.

Tender Type

Select Tender Type you are submitting an application for.  

TENDER INFORMATION

Tender Title 

Please enter the title identified in the tender documentation.

Commencement Date 

Please enter the start date for the project.  The date should be entered as dd/mm/yyyy eg 23/06/2006.

Completion Date

Please enter the end date for the project.  The date should be entered as dd/mm/yyyy eg 23/06/2006.

No. of Years

Please enter the total years, in quarterly increments.  For example, 3.25, 3.50, 3.75 or 4.00

TENDER CONTACT (Project Supervisor)

Title

This is the 'hands on' supervisor of the project.

First Name (field length = 30)
This is the 'hands on' supervisor of the project.

Surname (30)
This is the 'hands on' supervisor of the project.

Position (70)
Enter the title of the position held by this person.

Organisation (90)

Indicate the parent organisation of the project supervisor.   

Address (90)

Enter the address of the Project Supervisor for this project.  

Telephone (15)

Please include the area code and country code if outside Australia.

Fax (15)

Please include the area code and country code if outside Australia.

Email (70)

Please enter a valid email address.  Do not enter any other text in this field.

TENDER REQUIREMENTS & SELECTION CRITERIA

A free text field has been provided for respondents to address the tender requirements and selection criteria.  Please ensure that text is inserted in the frame provided.  Do not delete the frame.  

To move to the next field use your mouse.

If you are responding to the GRDC Investment Plan 2006-07 (Open Tenders) please directly address the Selection Criteria.  

INTELLECTUAL PROPERTY

Intellectual Property means any registered or unregistered intellectual property rights including any:

· patents or rights concerning any discovery, invention, process, process improvement, procedure, manufacturing method, technique or information regarding the chemical or genetic composition of materials (whether patentable or not);

· trade marks, business names or trading styles (whether registered or not);

· copyright material and similar or neighbouring rights;

· registered or registrable designs;

· plant breeder rights or other proprietary information concerning genetic or biological material or engineering processes; and

· eligible layouts or protectable computer programs,

Background Intellectual Property (700)
Identify GRDC Background IP and Tenderer Background IP to be used in the project.  

GRDC IP is any Intellectual Property or Confidential Information expected to be contributed to the project by the Corporation.  Researcher IP is any Intellectual Property or Confidential Information that will be contributed to the Project by the Researcher, whether owned or licensed in by the Researcher.  

Agency breakdown and claims for pre-existing IP need to be justified.  Limited to 10 lines. Detail any claims for existing IP to be used in the project, estimate the value of the IP & identify all owners of the IP. Estimate the adjusted GRDC equity share in the project if the claim is accepted. The GRDC may decline if the share is less than 20%.

Third Party Intellectual Property to be used in the project (700)
Indicate any third party owned Intellectual Property to be used, the scope of licences and any implications.  Indicate whether third party owned technology will be used during the project; if expected outputs will contain any third party owned technology; the scope of licenses granted/required in relation to the above & any implications. The GRDC will not invest in research that uses third party owned technology unless a satisfactory IP strategy is developed. Blank if not applicable.

Project Intellectual Property (700)
Briefly indicate whether any commercially valuable IP is likely to be developed during the proposed research. Address clearly. Please leave blank if not applicable.

Risk Assessment

This section of the form is designed to allow the GRDC to assess possible project risks. This will help the GRDC select an appropriate mix of high and low risk projects within program areas. It is not designed to discourage the submission of proposals that involve a higher or lower element of risk. Indeed, the GRDC currently invests in a number of high and low risk areas that are deemed to potentially provide the grains industry with major, rather than incremental, advances.  The GRDC will continue to invest in risky or ‘blue sky’ research where appropriate.

Within Project Risk (210)
Identify the primary “within project” risk. The primary risk may relate to:

- the ability to achieve project outputs within the specified timeframe

- human, material and financial resources, including infrastructure access and access to necessary IP

- dependence on other research outcomes

Likelihood

Select likelihood from list. The likelihood of a specified risk should be defined according to the rating scale below:

Almost certain = >90%

Likely = 51 – 90%

Moderate = 26 – 50%

Unlikely = 11 – 25%

Consequence (150)
What impact will the Within Project Risk have on the project if the risk is realised? The consequence of a specified risk occurring should be stated in relation to its negative impact on the achievement of project outputs, flow of benefits and expected outcome (benefits).

Controls (150)
Detail the planned controls to be put in place to manage the identified risk.

Technology Risk (210)
Identify the primary technology risk. The primary risk may relate to:

- technology failure

- knowledge or capability output not resulting as expected because of the fundamental uncertainty associated with the research issues

- knowledge, capability or product produced in the project

Likelihood, consequence and controls as above.

Adoption / Commercialisation (150)
Identify the primary adoption / commercialisation risk.  The primary risk may relate to:

- Potential user costs

- Non-adoption risks

- In situ feasibility problems

- Post project development

- Changes in farming practices

- Regulatory risks

- Venture partner risks

- Market changes

- Control of IP

Likelihood, consequence and controls as above are to be addressed as above.

RESEARCH AGENCY INFORMATION


Participating Personnel


Name / Title (40)
Enter Title, Initial, Surname eg. Dr T Johnson.  If person is unidentified, enter "To be appointed".  

Agency (80)
Indicate the Agency or Organisation the nominated person is / will be employed by.

Position in Agency (40)
Indicate the nominated persons position within the agency or organisation. 

Date to be Engaged

Indicate when this person is likely to commence work on this project. The date should be entered as dd/mm/yyyy eg 23/06/2006.

% Time Allotted

Enter the percentage of time this person will spend on the project.

% Salary Funded by the GRDC through this project

Enter the percentage of this person's salary that will be funded by the GRDC.

Complete the above for all people to be engaged on the project.

BUDGET

GRDC Budget


All GRDC Budget items and Non-GRDC contributions are to be GST exclusive.

Describe, in a few words, the main salary, operating, travel and capital items requested for the project. 
Input the total per annum budget requested to support the main salary, operating, travel and capital items for each relevant financial year. Round amounts to hundreds of dollars.  Eg $125,599 would be entered as $125,600. 

The budgets entered should be considered carefully.  Unless otherwise advised by the GRDC, Tender budgets must be within the budgetary limits indicated in the GRDC Investment Plan 2006-07 (Open Tenders).  Only in extraordinary circumstances will any increases be approved outside this process.

EXPLANATORY NOTES ON GRDC BUDGET ITEMS

All proposed Salaries, Travel, Operating, Capital budget items listed in the GRDC Budget table should be explained in detail under each relevant category. 

General Notes (700)
Please include any general notes relating to GRDC budget items detailed in this tender.

As a rule, salary costs will only be borne by the GRDC for non-permanent staff directly associated with a project.  The GRDC normally expects the research provider to supply the operating overheads and infrastructure (including the salary for permanent or core positions) required to undertake the research.

To complete the salaries section of the application, the institution’s official designation of the position (eg. Research Assistant Grade 1) and the salary amount payable for each year of involvement must be entered.  Positions that fall short or extend beyond a whole year’s employment should have salaries accordingly adjusted.  The proportion of total workload dedicated to the project must also be factored into the salary calculation ie.:

(normal annual salary) x (ratio to full year spent on the project) x (% of total workload on the project) = $

The GRDC has no fixed preference as to the order in which salary claimants are listed on the form although the convention is to list them in order of seniority.  

It is expected that applicants will use the ‘Explanatory notes on GRDC budget items’ section to amplify salary requests. Justification for the number and seniority of personnel to be recruited should be given, supplemented with a description of each person’s relevant qualifications and experience (where available).  Those assessing applications should be able to discern how the claims for salary specifically relate to the needs of the project.  

Salary costs are fixed for the duration of the project according to the value agreed between the GRDC and the research agency / agencies party to the Research Agreement.  Additional monies for salary increases will not be available.  Allowance for salary and post-graduate stipend increases over the life of the project should be built into the Budget.

NON-GRDC CONTRIBUTIONS


Non-GRDC Contributions

The GRDC is keen to promote a culture of co-operation in its research investments and looks favourably on proposals that demonstrate matching investment commitments across organisations. In assessing proposals, the GRDC is particularly interested in cash and in-kind contributions of other parties.  Applicants are asked to provide details of investments directly attributable to the project from their own organisation as well as any other investment attracted from partner research agencies and / or investment bodies. This should include salary costs and on-costs of scientists and staff directly involved in the project, the contribution towards direct project operating costs and the indirect overhead costs attributed to the project.

Host Agency

Provide details of cash and in-kind funds provided by the host agency. Round amounts to hundreds of dollars.  Eg $125,599 would be entered as $125,600.

Other Sources

Provide details of cash and in-kind funds provided by other sources. Round amounts to hundreds of dollars.  Eg $125,599 would be entered as $125,600.

On-going base

This item is only applicable where GRDC investment would build on or accelerate existing or planned research.  A clear distinction is required between the direct host agency funding of the project and the ongoing funding base, which would continue in the absence of GRDC investment. Round amounts to hundreds of dollars.  Eg $125,599 would be entered as $125,600.

GRDC’S EQUITY SHARE (%)

Please provide an estimate of the GRDC’s equity share based on the above contribution tables.  This estimate should take into account the percentage of the total budget to be contributed by the GRDC.  Claims for existing IP may be negotiated prior to signing a Research Agreement (see below). 

ADMINISTRATION DETAILS

Organisation (field length = 90)

Indicate the parent organisation of the project supervisor.   

ACN / Legal Name (90)

Enter the organisation's ACN or legal name.

ABN (90)

Enter the organisation's ABN (no spaces).

Title of Administration Contact (30)

Choose appropriate option from the drop-down menu.

First Name (30)
This is the contact officer who coordinates proposals submitted by the organisation’s research staff.

Surname (30)
This is the contact officer who coordinates proposals submitted by the organisation’s research staff

Position (70)
Enter the title of the position held by this person.

Telephone (15)
Please include the area code and country code if outside Australia.

Fax (15)
Please include the area code and country code if outside Australia.

Email (70)
Please enter a valid email address.  Do not enter any other text in this field.
Mailing Address (70)
Enter the mailing address for the organisation.

Town (30)
Enter the Town.

Country (70)
Leave blank if outside of Australia

State

Leave blank if outside of Australia.

Post Code

Leave blank if outside of Australia.

Country (70)
Enter the Country.

CERTIFICATION

Reports to the GRDC should be made by the organisation conducting the research and coordinated through their central administrative area.  For example, tertiary education institution reports should be processed through the Registrar or Bursar’s office. Ensure the Certification details are complete before the form is submitted electronically. Ensure that one hardcopy of the electronically submitted form is signed by the Project Supervisor and a duly delegated representative from the research organization. Send this hardcopy to the GRDC (Contracts Coordinator, GRDC, PO Box 5367, Kingston ACT 2604) by the published closing date.
Project Supervisor’s signature

Space provided for hardcopy signature – do not complete on the electronic copy.

Name (70)
Enter Title, Name and Surname eg. Dr Thomas Johnson of the project supervisor.

Date

The date should be entered as dd/mm/yyyy eg 23/06/2006.

Lead Organisation Signature

Space provided for hardcopy signature – do not complete on the electronic copy.

Name and Title of authorised signatory

Enter Title, Name and Surname eg. Dr Thomas Johnson.

Date

The date should be entered as dd/mm/yyyy eg 23/06/2006.

Other Organisation Signature

Space provided for hardcopy signatures of other organisations named in the specification – do not complete on the electronic copy.

Name and Title of authorised signatory

Enter Title, Name and Surname eg. Dr Thomas Johnson.

Date

The date should be entered as dd/mm/yyyy eg 23/06/2006.

Government Time Box Initiative

Enter the time as hours: min - for example, 1:30 for one hour and thirty minutes

