Using the new Templates.

1.
Before you start, save all your GRDC .ifm data files. Please make sure you back up 
these files.
2.
Archive the old GRDC templates - Project Specification2005, ProgressReport2005, 
and FinalReport2005.

3.
Place the new GRDC templates into the My Forms/Templates folder. New 
templates 
are Project Specification 2008, Progress Report 2008, and Final Report 2008.

4.
Double click the GRDC .ifm data file (e.g. ProgressReport.ifm) you want to update.


The message below will appear - [image: image1.png]“ProjectProgress2008" required to open this data document.
Would you like to choose a template to use?

n Your templates folder does not contain the template






Click OK.

5.
The following dialogue box will then appear. Choose the template from the drop 
down list "ProjectProgress2008" and click the 'Select' and it will open the old data 
file using the new template. 
[image: image2.png]« Select a template from the templates below to open the data
document.

« Click "Select Other Template..."to select a template located outside
the templates folder.
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